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Usajobs.govs a free wekbased job board
providing federal job seekers access to

thousands of job opportunities across hundre
of federal agencies and organizations.
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Account Setp

ATo begin applying for
jobs you must first se

up a USAJOBS
account.

ASIGN INor CREATE A
ACCOUNT / PROFIL
using an established
e-mail address.
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USAJOBS Main Page

SIGN IN to your account to begin job searching
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Search For Vacanci

C Keywords and location

C Filter by

V Hiring PathOpen to the public,
Federal employees, Internal to
agency, Veterans, Individuals wit
Disabilities, Military spouses,
Native Americans

V Pay:Salary or General Schedule
(GS) series

V Each General Schedule (GS) gre
has 10 steps called Withi@Grade
Increases (WGIs). These are
periodic increases in an
SYL) 285SQa NJ &8
step of the grade to the next
higher step of that grade*
Department & Agency
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Hiring Path: Understanding Your Eligibility

A Open to the publicU.S. Citizen |
Q % e g g Seurchi ot LD B 1 k= sty iy F- g | T AES - Swst
A Federal Employeeﬁurrent federal : JIML:\'E Il enail you new jobs as they become available.

employee

Staff Assistant [Secretary)
National Gallery of Art Starting af 54.972 (G5 09

A Types of services and appointments Otvregaces nd ndegecen rntzaions
that WI” impact eligiblllty Washington DC, District of Columbia @

B Oenery 12408200 7 dr J2AI54200 F

AInternal to an AgencyWithin that federal
age N Cy Secretary
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A Family of Overseas Employeetoving back gt st 00
to states; working overseas currently or

living with family overseas

Secretary
A Veterans:Sole survivorship (0 points), NOn e e e
disabled (5 points), Disabled (10 points). All """ o)

requireDD214 O tpen gt o 2121107

A Individuals with DisabilitiesMust provide ~— Lol €& €8
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Hiring Path Continued

AMilitary SpousesRelocating with your spouse under Permanent
Change of Station orders; spouse of a service member who is 100%
disabled due to a service connected injury; spouse of a service
member killed in active duty; time limits associated

ANational Guard & Reserveglready a National Guard member in a
specific state; must be willing to join; willing to transfer to a specific
state; require you to wear a National Guard uniform

APeace Corps/VISTA Alumierved at least 2 years of service with the
Peace Corps or one year of service with AmeriCorps VISTA

ANative AmericansPreference is given to qualified Indian candidates
In accordance with Indian Reorganization Act of 1934.



Appointment

Type

Non-Temporary: Does

not have a specific

ayBiBEEOSSRE

associated with it

Non-Competitive:
Positions under
specific excepted
hiring authorities

Temporary: Time
limited not to exceed
1 year but could be
less

Term:Time limited for
at least 1 year but no
to exceed 4




Veteran Preferences

| 5 Point Eligible | | 10 Point Eligible |
wDischarged under honorable or general wDischarged under honorable/general conditions
conditions and: and:
wln a war, campaign or expedition for which a wHas a compensable servicennected disability
campaign badge has been authorized or OR
between April 28, 1952 and July 1, 198R wReceiving compensation, disability retirement,
w180+ consecutive days, any part of which or pension from military or the VAR
occurred after January 31, 1955 and before wReceived a Purple Heart

October 15, 197®R

wBetween August 2, 1990 and January 2, 1082 wOther: Certain spouses, widows, widowers, and

w180+ consecutive days, any part of which mothers of deceased or disabled veterans may

occurred during the period beginning receive derived preference
September 11, 2001 and ending the last

established date of Operation Iragi Freedom

ServiceConnected Disabilitymonetary benefit paid to Veterans who are
determined VA by to bdisabledby an injury or illness that was incurred or
aggravated during active militaservice




10 Point Preference Groups

Preferencetligiblesare dividedinto five (5) groups:
V Compensable Service Connected Disability (CPS) [ fF AaATFAC
30% or more t NETSNEYOS
V Compensable Disabled (CP) RA&IOAtAGS
At least 10%, but less than 30%
V Derived Preference (XP)

Less than 10% 5Aal oAf Al
Purple Heart recipient ME:  0dzi f
Has a service connected disabilityeceiving compensation

disability retirement benefits from military or VA, but not : 5Aal0AfAGS

eligible for CP or CPS M JE 3

Derived preference qualified spouses, widows,
widowers, or mothers of Veterans

5 Point Preference Group

V Tentative Preference (TP)
5 points: service during specified periods




SF15 Form for 10 Point Preference
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4. Periods of service
Branch of senvice Crate entered active duty Dale Separaled or Rek d from Active Dudy (if applicakle)

TYPE OF 10-POINT VETERAMNS" PREFERENCE CLAIMED

Instructions: Check the biock ndicatng your vwelerans’ preforenos Caim. Arswer any queshons associated wiih a biock. The Requined Dooumentaton calumn refers you o informabon prowcd an
e back of the form regarding e types of documents Sat are scceptable proof of your clam for prefersnce. (Plegss nobe that elgibity for velerans’ preference = govemed by § US.Co 2108,
20Ba, and & CFR part 211, All cordRicns are nat fully dascribed on this form dus 1o space rmsinctions

Aequired Documentaton
[See reverse of tus fonm.)

D®DH L

5. Velerans” preference tased on nor-compensatle ssrice-connecled disalality, award of
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Dspartment of Walerans AfTsres (DVA]L

3

6, Veterans® preferense based on A compensabie sandce-connected disabdlity of 10% or

mora a5 determined by 1he OVA or disablity refirement from a Mitary Servica Departmend |~ T T = Aand ¢

Vet | Ho

l_ Camd H

a. #Are you curmently marmed o the
veleran? IF Mo, you ars nol eligible
Tt prefeence.

i. Veterans® preference for a imng veleran's spouse bassd on the fact that the veleran,
bescause of 3 servce-cormecisd deasbiily, has been unable o guably lor a Fedeal
Govemment job, of ary oler position.

a. Were you mamed t the veberan &l

[ | & veterans® preferance for a vetsran's wiiow or widower. ihe time af deathr? If Mo, you are
neft aliginka for prafarances
b, Hawe you ewer remarmed? (Do rot
Lo annulmels, ) IT ¥ag, you are
micet ebipihie for prefaran e
9, Vaterans” preference far a mother of a welaran wha has a senvice-monreciad disabiley . Areyou marred?

that 1s permanant and totaly cisabing, or who & deceased provced you e ar wens
mamied 1o he veteran's father and

A D E and G
(Submit & when applicable

Disabdad Vataran
C,F, and H

B, Areyou separatsd? I 'es, go io
= your husband is oty and permanenthy dsabbed, questian D

= ¥ A wigowed, divarces, or separates] from the vateran's tather and have not remarmed, | . |s your husband totally and Decessed Velsian

HIREIREE
BRI

ar permamenity disabled? DO, E, and F
= you ans widowed of drorced from 1he welerars (Eihes and have remaried, bul are now d. Did the vete=@n die on active duty ¥
widowesd, yorced, of segaraled Tram e husband of yoeur remariage. I &t Coor D, you are nol eligible l_

for preference

PFRIVACY ACT AND FUELIC BURDEN STATEMEMNT
The Yeterans' Preferenos Act of 1984 authonzes the colectan of this infomabion. The mormaton will b2 used, along wilh any sccompanyng documentabion o debemmine whesher you are




Competitive vs Noncompetitive: What Does It All Mean?

x Competitive process
A Jobs are advertised through USAJOBS.gov
A Applicant must go through a competitive hiring process (i.e. competitive examining)

A Examining may include a written test, evaluation of the individuals education and experience,
and/or evaluation of other attributes necessary for performance in the position

A *Eligible to apply for merit promotion jobs

A What is Merit Promotionzh LISy G2 a{ GF ddza / F yRARF 0S54¢
employees who have worked in a competitive, permanent appointment for 3
yvears £t 82 OFff SR aOIF NESNJ [ LILRAYOGYSYGEgO® L
employee apply for a job without having to compete with the general public or
people with Veterans preference.

x Noncompetitive process
A Positions do not require a public announcement

A Applicant must meet the requirements for noncompetitive status and be able to perform the
essential duties with or without a reasonable accommodation

A Applicant will not be subject to the usual requirement to determine the most qualified
candidates and rating of qualification

A Excepted service sets their own qualification requirements that are not subject to the
appointment, pay, and classifications under the competitive process

A Veterans Preference does not apply



Excepted
Hiring
Authorities

Veterans Veterans
Employment Recruitment
Opportunity Act of Appointment
1998 (VEOA) (VRA)

30 % or More

Disabled Veterans Schedule A

Disabled Veterang
Enrolled in a VA
Training Program




Veterans Employment Opportunity Act of 1998 (VEOA)

AOnly used for filling permanent, competitive service positions.

AAllows Veterans to apply for announcements that otherwise would only be
avallable to Astatuso or fAmerit pr om
AVeterans are eligible if:
AHonorably discharged AND either
APreference eligible, or
AServed 3 years of continuous active duty

AVeterans preference does not apply to internal agency actions such as
promotions, transfers, reassignments and reinstatements



30% or More Disabled Veteran

AAllows any Veteran with a 30% or more serxéoanected disability to be nen
competitively appointed to any position for which he/she is qualified, without
competition

ACan be used for the hiring of permanent, temporary (not to exceed 1 year), or
term (more than 1 year, but not to exceed 4) appointments

ANo GS level limitations
AEligibility:
ARetired from active military service with a servimennected disability rating
of 30% or more, OR

AYou have a rating form the VA showing a compensable serwineected
disability of 30% or more



Veterans Recruitment Act (VRA)

A Allows agencies to appoint eligible Veterans without competition in positions up
to and including a G§1
AEligible if:
AReceipt of a campaign badge for service during a war or in a campaign or
expedition,OR
AAre a disabled Vetera@R

AReceipt of an Armed forces Service Medal for participation in a military
operation,OR

AAre a recently separated Veteran within the last 3 yeanD
A Separated under honorable or general conditions
AVeterans preference does apply when using VRA authority.

ACan be used to fill temporary (not to exceed 1 year) or term (more than 1 year
but not to exceed 4) positions.



Schedule A Hiring Authority

AAllows agencies to appoint eligible persons who have a physical,
psychological or intellectual disability

AApplies to thegeneral public

AMust show proof of your disability.

ADocumentation may be from a licensed medical professional, a
licensed vocational rehabllitation specialist/counselor, or agency
that issues or provides disability benefits

AMay be in the form of a letter or separate letters verifying disability.

ACan be used for any job (tintienited or permanent) for which you
qualify.

AAtSOUSNIIyaQ LINBFSNBYOS |LILX ASa 4K




Disabled Veterans Enrolled in a VA Training Program

ADisabled Veterans eligible for training under the VA vocational
rehabilitation program may enroll for training or work experience at an
agency under the terms of an agreement between the agency and VA.

AVeteran is not a Federal employee

Ab2 aSid GAYS fAYAUX o0dzi NIFYGKSNI AG A
and goals.

Alntended to prepare the individual for eventual appointment in the agency.

AUpon successful completion, the agency and VA will give the Veteran a
Certificate of Training



Documents fo i L

Preference anc P2
Special Hiring
Authority
Eligibility

SF15 Form

Award letter

Letter of Verification for disability, can be provided by VRC
medical provider




A Overview
A Open and closing Date
A Pay scale and grade
A Appointment Type

| The Job Announcement s
A Salary
JE—— | A Work Schedule
A Locations
Locations Duties tequirements Itequired Documents Bansfits How 2o apaly A Duties
— A Requirements
Correctional Officer (Senior Officer) A Conditions of employmenttype of
citizenship, specific resume instructions,
e ' need for a background investigation
A Qualifications:experience, skills and other
0 H This job is open to criteria ) )
verview o A How you will be evaluatedevaluation
ot criteria such as a job assessment
M;{MW . Mekgomain A Preview guestionnaireat the bottom of this
. ot bull T  Trenster section is a link to preview the assessment
Aopsintment e © emsttomagency questions READmMe! Your resume must
bermanent T s sl U support the answers regarding experience.
A Required Documents
A Benefits

A How to Apply







